
KENNETT TOWNSHIP ACCESSORY STRUCTURE PERMIT APPLICATION 

Please use this form for any structure NOT ATTACHED to the main dwelling such 
as a BARN, POOL HOUSE, CARRIAGE HOUSE, IN-LAW COTTAGE, GARAGE WITH AN 

APARTMENT ABOVE, LARGE STORAGE SHED, POLE BARN, or PAVILLION. 

This form is not for sheds under 120 s.f. or 1 floor auto garages. 

Complete Application including plans will need to be scanned prior to submittal 
OR

 Appointment MUST be made to drop off this permit with the permit coordinator
Appointments are Monday- Thursday 9am to 4pm.  Please call or 
email us with any questions regarding this permit or to make an 

appointment. 
This application will include structures with electric, plumbing and 

HVAC that will be built on site.  Most will require architectural plans. 

 Permit submissions must be complete to be accepted,
incomplete applications will be returned to applicants.

 2 sets of construction drawings are required for this permit.

 If on SEPTIC and adding a structure with a bathroom or
bedroom, a Chester County Sewage approval letter is
required.  Details are on next page.

 Grading and Stormwater Permits must be applied for
separately (if applicable). 

 NO money is due with this application, we will send an invoice
when deemed approved. 

PERMIT DEPARTMENT: 

permits@kennett.pa.us  OR  610-388-1300 ext. 110 

Ready to send us your PDF's? No cell phone pictures will be 
accepted, must be PDF scan in 2 attachments:

1 attachment is all application paperwork

 1 attachment is all construction plans

mailto:permits@kennett.pa.us


KENNETT TOWNSHIP PERMIT SUBMITTAL 
Construction plans must include the following details: 

Foundation plans, Floor plans, Framing plans, Cross sections, Truss certifications,  
Structural details, elevations, roofing plans. 
In addition, there must be an electrical plan stamped by a 3rd party underwriter, 
HVAC plans and specs (if applicable) and a plumbing schematic (if 
applicable).   

Setbacks must be shown with a plot plan. 

2 Sets of drawings must be submitted, maximum size is 18” x 24”, minimum size 
is 14" x 10". Plans MAY need to be stamped by a design professional 
depending on the scope of the project. 

Kennett Township enforces the 
2021

International 
Building Code

• PLANS MUST REFLECT THESE CURRENT 
CODES

NO MONEY IS DUE WITH ANY APPLICATIONS, WE WILL SEND AN 
INVOICE 

ADDING A BEDROOM OR BATHROOM TO YOUR ACCESSORY 
STRUCTURE? 

If adding a bedroom, and on septic, Chester County must sign off on 
capacity of septic system.  If you have a private septic system, you 

need to reach out to Chester County Health Department and fill out 
the form that reads  

Evaluation of Existing Septic System(s), Change of Use, or Amended 
Flows  

They can also be reached at: 

610- 344- 6688  OR

https://www.chesco.org/365/Sewage-Water 

 This must be done through Chester County 



KENNETT TOWNSHIP 
ACCESSORY STRUCTURE APPLICATION CHECKLIST 

No partial permit applications will be accepted 

 Building Permit Application (2 PAGES)
 Zoning Permit Application
 Impervious Coverage Worksheet
 Plot plan with setbacks- See “PLOT PLANS” under FORMS page
 Scope of work/customer proposal/customer invoice
 2 sets of drawings with building detail (see plan submittal 

guide) Maximum Sheet Size: 18" x 24". Minimum Sheet Size: 15" x 11". MUST 
REFLECT 2021 CODES

 PDF of plans sent via email
 General Contractor COI (certificate of insurance)
 Electrical Permit Application (if applicable)
 Electrical Contractor COI (if applicable)
 3rd party stamped Electrical Plans (if applicable)
 Mechanical Application (if applicable)
 Mechanical Plans (if applicable)
 Mechanical Contractor COI (if applicable)
 Plumbing Application (if applicable)
 Plumbing Plans (if applicable)
 Plumbing Contractor COI (if applicable)
 HOA approval form (if applicable)
 Kennett Township Liability Statement
 Kennett Township UCC form (inspection statement)
 Chester County Septic Sign off form (approval)if adding a 

bedroom or bathroom and property has septic
 Use Occupancy Permit
 Chester County Assessment Form- given to homeowner.

NO STAPLES PLEASE

An appointment must be made with the permit coordinator for this 
packet to be accepted OR complete permit applications must be 
scanned to our permit office via PDF-no cell phone pictures will be 

accepted

chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https://kennett.pa.us/DocumentCenter/View/6234/Plot-Plan


 KENNETT TOWNSHIP RESIDENTIAL ACCESSORY STRUCTURE BUILDING APPLICATION 

 Permit #: 

801 BURROWS RUN ROAD, 
CHADDS FORD, PA 19317

 WHAT BEST DESCRIBES STRUCTURE?  ______BARN (ANIMALS) ______POLE BARN ______CARRIAGE HOUSE _____POOL HOUSE 

OTHER:  

Property Owner Name:_______________________________________________________________________________ 

Site Address (# & Street): ____________________________________________________________________________________ 

City: _________________________________________________________           PA           Zip________________________ 

Homeowner Email: __________________________________________________________________________________________ 

Homeowner Phone: ____________________________________________________________ 

Contractor Company Name/DBA: ___________________________________________________________________ 

Contact Name at Company: _______________________________________________ 

Phone: ___________________________________ Email:________________________________________________ 

Architect Name:____________________________________________________________________  

New Structure Details: 

Number of Floors:___________Total SF of 1st floor:________________Total SF of 2nd floor:______________ 

Size of Structure (SF):  L:___________ W:_______________H:__________   

WILL THE STRUCTURE HAVE A BEDROOM (S)? : ___________YES   _____________NO 
HOW MANY NEW BATHROOMS ARE PROPOSED? ______1 FULL BATH _____1 HALF BATH ____0 NEW BATHS 

Sewage Type: _______ Sewer    _________ Septic* (If on septic and adding a bath, an approval 

letterwill be required. 

How will structure be heated and cooled (check all that apply) 

_______New HVAC system ______Split Unit  ______In-floor heating ______No HVAC will be installed. 

Other:__________________________________________________ 
 Briefly Describe Project: 

Will demo be required?  If yes, please explain 



 KENNETT TOWNSHIP RESIDENTIAL ACCESSORY STRUCTURE BUILDING APPLICATION 

TYPE OF FOUNDATION:  

Contractor will be adding (check all that apply): _______HVAC  ______Plumbing  _____Electrical  ____Fireplace 

CONSTRUCTION COST BREAKDOWN (costs should match permit applications)

HVAC COSTS: $ PLUMBING COSTS: $ 

CONSTRUCTION COSTS: $ ELECTRICAL COSTS: $ 

TOTAL COST OF CONSTRUCTION (NO CENTS PLEASE) $:  

Does the project require Grading/Stormwater?  ____________YES ___________NO  ________UNSURE 

   If YES, a separate application for Grading/Stormwater must be submitted. 

Party Responsible for Permit Payment: __________Contractor  ________Homeowner 

Email to send permit invoice, if different than applicant: 

Who do we contact with building questions regarding this permit: 

I certify that all information on this application is correct, and the work will be completed in accordance with the “approved” 
construction documents and PA Act 45 (Uniformed Construction Code) and any additional applicable codes, ordinances, and 
regulation of Kennett Township.   I understand issuance of a permit and approval of construction documents shall not be construed as 
authority to violate, cancel, or set aside any provisions of the codes or ordinances of Kennett Township or any other governing body. I 
certify that the code administrator or the code administrator’s authorized representative shall have the authority to enter areas 
covered by such permit at any reasonable hour to enforce the provisions of the code(s) applicable to such permit. 

Applicant’s Signature: ________________________________________________Date:________________________ 

For Township Use Only:      Building Code Official Approval 

Approved by:_____________________________ Date:________________ 

Building Cost $: ____________________ 



Township Use only: 

Approved by Zoning Officer: ___________________________________ Date:___________________Cost: $_______________ 

Tax Parcel: 62-____________________ Zoning:_____________ 

PLOT PLANS AND IMPERVIOUS COVERAGE SHEET MUST BE SUBMITTED WITH ALL ZONING PERMITS 

PROPERTY INFORMATION: 

Owner: ____________________________________ Phone:___________________________ 

Address: ______________________________________________________________________  

Owner Email:  __________________________________________________________________ 

Subdivision Name:____________________________ Is property a corner lot?________ 
CONTRACTOR INFORMATION: 

Business Name: _______________________________________________________  

Phone:______________________________________________________________    

 Email:________________________________________________________________ 

Structure Details Height Dimensions: 
Length 

Dimensions: 
Width 

Total Square Feet: 

Building/Lot Dimensions:   
Existing Building Area: _________________ sq. ft.     Number of Stories: ________ 
Proposed Building Area: ________________ sq. ft.  Height of Structure above Grade: ________ sq. ft. 

SETBACK AREA- please list setbacks for 3 property lines (see attached sample): 

Rear: _______________Ft.   Side 1: __________________Ft.  Side 2: ______________Ft 

CERTIFICATION: 
I hereby certify that I am the owner of record of the named property; or that the proposed work is authorized by the owner of record and that I have 
been authorized by the owner to make this application as their authorized agent and I agree to conform to all applicable laws of this jurisdiction. In 
addition, if a permit for work described in this application is issued, I certify that the Zoning Officer shall have the authority to enter all areas 
covered by such permit at any reasonable hour to enforce the provisions for the code(s) applicable to such permit. 

Signature of Applicant      Print Name: 

Total Cost of Project 

$ 

Permit #________________ 

Date:

RESIDENTIAL ZONING 
APPLICATION 

PLEASE FILL OUT 3 SECTIONS BELOW COMPLETELY- AREAS MARKED "SEE PLAN" WILL BE REJECTED

Zoning Officer Approval:__________________________________ Date:__________________



KENNETT TOWNSHIP 
IMPERVIOUS COVERAGE CALCULATION INSTRUCTIONS

Impervious Coverage is the area of a lot covered by any impervious surface 
such as roofing, parking areas, walkways, driveways (regardless of
material) or any surface that water cannot penetrate such as brick, 
asphalt, or pavers.  Anything with a roof is impervious including sheds, 
barns, covered porches, carports or pole barns.  Pool water and wood or 
composite decking are NOT considered impervious.

Completion of this worksheet allows us to confirm your compliance with the 
zoning requirement by Zoning district for your property. 

To calculate, the maximum square footage of impervious coverage 
permitted on a lot, multiply the percentage allowed in your Zoning district 
by the total square footage of the lot. 

Note:  You can also utilize the “Tools” app in Chesco Views to assist in 
calculating the impervious coverage (see the plot plan information sheet to 
get further instructions on accessing the site). 

PLEASE USE SAMPLE BELOW AS A GUIDE: 



KENNETT TOWNSHIP 
IMPERVIOUS COVERAGE WORKSHEET 

 Property Address: __________________________________________________________________

CALCULATION OF IMPERVIOUS AREA PERCENTAGE- total area of impervious coverage 

 Please note: Impervious surface includes house, covered porch, garage, shed, barn (any 
structure with a roof) and driveway, parking area, walkway, concrete steps, pool patio or 
pool coping, other patio or any asphalt, concrete, paved, brick or stone surface. (surface 
that water cannot penetrate).   

Non impervious/Not included:  Pool water, wood, or composite decks or stairs. 

Total Lot Size in Square Feet (can be found on Chesco Views)___________________

EXISTING 
SQ FT. 

PROPOSED 
SQ. FT. REDUCTIONS FINAL SQ. FT. 

OF IMPERVIOUS 
House + - = 

Garage + - = 

Driveway + - = 

     Walkways/Patio + - = 

     Sheds/Barns + - = 

Other: + - = 

TOTALS + - = 

Total Final Square Feet of impervious divided by Total Square Feet of 
Lot Size: 

Example: 4200 sf of final impervious / 32,000 total sf lot size = .13% 

____________Total % of Impervious Coverage 

Office Use Only:   Zoning:___________  

MAX ALLOWABLE COVERAGE: 

Zoning Officer Approval:_____________________Date:____________



CHESCO VIEWS SETBACK SAMPLE FOR RESIDENTIAL ADDITION 

PROPOSED STRUCTURE BELOW IN 
RED 

MUST PROVIDE SETBACKS FROM 
PROPERTY LINES 

REAR 
SETBACK 
150 FT 

SIDE 1 
SETBACK 75 
FT 

SIDE 2 
SETBACK 45 
FT 

PROPOSED 
STRUCTURE IN 
RED 



ELECTRICAL PERMIT APPLICATION 

Total Number of Fixtures:  _______________

I certify that all information on this application is correct and the work will be completed in accordance with 
the “approved” construction documents and PA Act 45 (Uniformed Construction Code) and any additional 
applicable codes, ordinances and regulation of Kennett Township.   I understand issuance of a permit and 
approval of construction documents shall not be construed as authority to violate, cancel, or set aside any 
provisions of the codes or ordinances of Kennett Township or any other governing body. I certify that the code 
administrator or the code administrator’s authorized representative shall have the authority to enter areas 
covered by such permit at any reasonable hour to enforce the provisions of the code(s) applicable to such permit. 

Applicant’s Signature: ______________________________________________  Date:___________________________ 

Permit #_______________ 

Date: _________

To alter, erect or use a structure, to use land in accordance with the Zoning Ordinance, Building Code, and all other pertinent ordinances of 
Kennett Township, Chester County, Pennsylvania 

Site Address:_____________________________________________________________

Owner Name:_________________________________________

Application for a permit to perform or install (give description of work being done):

_____________________________________________________________________________________________________________

_____________________________________________________________________________________________________________

COST OF ELECTRICAL CONSTRUCTION: $___________________________(No cents)  

Site Address:______________________________________________________________________________________________

ELECTRICAL CONTRACTOR NAME (DBA):_________________________________________________________________

ELECTRICAL LAYOUT PLANS ARE REQUIRED.  PLANS MUST BE SUBMITTED TO AN APPROVED ELECTRICAL 
UNDERWRITER FOR PLAN REVIEW.  STAMPED PLANS ARE REQUIRED FOR ELECTRICAL PERMITS.  THE UNDERWRITER 

IS ALSO RESPONSIBLE FOR ROUGH AND FINAL INSPECTIONS. 

Type of Work:       _____New Building    _____Alteration _____Addition _______ Repair _____Upgrade  _____Car charger 

Service size: ________________ AMP  Inspection Agency:_______________________________________ 

Number of Fixtures:  Switches: ____________Smoke Detectors: _____________ Lighting:___________________

Receptacles: ______________    Tele/Data Boxes: _____________ 

Building Code Official Approval:_____________________________________ Date:__________________



Kennett Township Electrical Permit Submissions 

PLEASE READ 

*ELECTRICAL PLANS/SCHEMATIC MUST ACCOMPANY
ELECTRICAL PERMITS AND BE STAMPED BY A THIRD PARTY 

ELECTRICAL UNDERWRITER.  

 THIS IS NOT AN ELECTRICIAN.  IT IS A 3RD PARTY INSPECTION 
AGENCY THAT VERIFIES THE ELECTRICAL PLANS ARE UP TO THE 

CURRENT CODE. 

THIS AGENCY WILL ALSO PERFORM A FINAL INSPECTION. 

*KENNETT TOWNSHIP DOES NOT PERFORM ANY ELECTRICAL
INSPECTIONS, THESE MUST BE DONE BY A THIRD PARTY 

INSPECTION AGENCY. 

THE SAME AGENCY THAT STAMPS/APPROVES YOUR PLANS 
WILL CONDUCT THE FINAL INSPECTION. 

You can also do a google search for 

“PLAN REVIEW ELECTRIC THIRD PARTY PA” 

for more information. 

 Not having the required stamp on plans will hold up the 
permit process. 



801 BURROWS RUN ROAD, 
CHADDS FORD, PA 19317  PLUMBING PERMIT APPLICATION

To alter, erect or use a structure, to use land in accordance with the Zoning Ordinance, Building Code, and all other pertinent ordinances of 
Kennett Township, Chester County, Pennsylvania. 

Application for a permit to perform or install (give description of work being done): 

______________________________________________________________________________________________________________

Site Address: ______________________________________________________________________________________________________ 

Total Cost of Plumbing  $___________________________(no cents) Proposed Start Date:___________________________

 Plumbing Company Name: ______________________________________________ Phone:  ________________________________ 

 Mailing Address: ____________________________________________City________________________ ST:______Zip Code______________ 

DETAILED PLUMBING PLANS ARE REQUIRED, INCLUDING PIPE SIZING, PITCH, LENGTH OF RUN, ETC.  PLANS SHOULD 
INCLUDE DRAIN, WASTE, VENT DOMESTIC WATER, GAS PIPING AND TYPE OF MATERIAL TO BE USED.  

Type of Work:    

 _______New Building _______ Alteration  _____Addition  _____Repair ____ Upgrade  ________Change in use 

TYPE NUMBER TYPE NUMBER 
Stacks  Floor Drains 
Sinks Sump 
 Baths Shower 
Water Closets Urinal 
Lavatory Dishwashing Machine 
Tank and Heater Humidifier 
Laundry Tray Garbage Grinder 
Water Distribution System Washing Machine 
Sewage Ejector Special Waste 
Rainwater Leaders Other: 

I certify that all information on this application is correct and the work will be completed in accordance with the “approved” construction documents and PA Act 
45 (Uniformed Construction Code) and any additional applicable codes, ordinances and regulation of Kennett Township.   I understand issuance of a permit and 
approval of construction documents shall not be construed as authority to violate, cancel, or set aside any provisions of the codes or ordinances of Kennett Township or 
any other governing body. I certify that the code administrator or the code administrator’s authorized representative shall have the authority to enter areas covered by 

such permit at any reasonable hour to enforce the provisions of the code(s) applicable to such permit. 

Signature of Owner 
or Authorized Agent:

Print Name of Owner 
or Authorized Agent: ________________________________ 

Permit #________________ 

Building Code Official Approval:_________________________ Date:___________________ Cost:$_______________ 

______________________________

FLOOR DRAINS MAY NOT BE CONNECTED 
TO THE PUBLIC SEWER SYSTEM. 

*TOTAL NUMBER OF
PLUMBING FIXTURES

_______________________
TOTAL



MECHANICAL PERMIT APPLICATION 

Permit #_______________ 

Date: ___________

Building Code Official Approval_________________________ Date:_____________  

Cost: $__________________ 

To alter, erect or use a structure, to use land in accordance with the Zoning Ordinance, Building Code, and all other pertinent ordinances of Kennett 
Township, Chester County, Pennsylvania 

Application for a permit to perform or install (give description of work being done):  

_____________________________________________________________________________________________________________

_____________________________________________________________________________________________________________

COST OF MECHANICAL CONSTRUCTION: $___________________________(No cents)  

Site Address:____________________________________________________________________________________________

 CONTRACTOR NAME (DBA):__________________________________________________________________

MECHANICAL LAYOUT PLANS AND SPECS FOR EQUIPMENT ARE REQUIRED 
INCLUDING  LOAD CALCS. 

Type of Work:       _____New Building    _____Alteration _____Addition _______ Repair _______Upgrade   

Fuel Source: ______Oil   _______Electric     ______Natural Gas  _______Propane

Is this a NEW system:________ YES _______ NO

Brand:_________________________________________Model:_________________________________

I certify that all information on this application is correct and the work will be completed in accordance with 
the “approved” construction documents and PA Act 45 (Uniformed Construction Code) and any additional applicable 
codes, ordinances and regulation of Kennett Township.   I understand issuance of a permit and approval of 
construction documents shall not be construed as authority to violate, cancel, or set aside any provisions of the codes 
or ordinances of Kennett Township or any other governing body. I certify that the code administrator or the code 
administrator’s authorized representative shall have the authority to enter areas covered by such permit at any 
reasonable hour to enforce the provisions of the code(s) applicable to such permit. 

Applicant’s Signature: ______________________________________________  Date:___________________________ 







HOMEOWNER MUST BE GIVEN A COPY 

COUNTY OF CHESTER 
ASSESSMENT OFFICE 

3 I 3 W. .MARICET STREET, SUITE 4202, P.O. BOX 2748, WEST CHESTER, PA 19380-0991 

JONATHAN B. SCHUCK, MBA CPE 
Director of Assessmmt 

Dear Property Owner: 

610�344�6105 
Fax 610-344-5902 

www. cbesco, org 

As you have applied for a building permit from your municipality, the county 
Assessment Office would like to advise you of the steps surrounding our involvement in the 
process. We would like to make sure that you are aware of what will take place during 
construction and after the improvement is finished, 

1) The municipality is required to supply a list of all building and zoning permits to the
Assessment Office monthly.

2) An assessor will visit your property when they are in your municipality (generally rotate
through every 2- 3 months).

3) When arriving at your property, the assessor will come to the front door and identify
themself wearing a Chester County I. D. badge and will present a business card. They
will ask you questions about the building permit and may need to measure the
improvements (from the outside}.

4) If you are not home when the assessor arrives, a business card will be left with a note on
the flip side of the card. The assessor will proceed to the improvement and measure if
the work is sufficiently complete. Otherwise they will mark it for a revisit the next time
they are in the municipality.

5) Please cooperate with the assessor, as he or she is simply trying to get the correct
information about your improvement, so there will be no mistakes on the county record.

6) After the construction is finished or 30 months has elapsed your improvement will qe
assessed and added to your property record card,

7) You will receive a notice from our office changing your assessment reflecting the
addition of the new improvement. If you require more information please call our office
at 610-344-6105 and ask to speak to the assessor assigned to your municipality.

It is the intention of this letter to inform you of the assessment process so that you realize that 
we will be visiting your property. Please note that due to time constraints we generally do not 
make appointments, unless absolutely necessary. Please be patient when an assessor knocks 
on your door and answer any questions to the best of your ability. Thank you for your 
anticipated cooperation, 

Sincerely, 
Jonathan B. Schuck 
Director 
Susan L. Caldwell, CPE. 
Chief Assessor 
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