
INTERIOR ALTERATION PERMIT APPLICATION PACKET 

Please use this application packet for any:  
Interior renovations including kitchen and bathroom renovations, 

creating or expanding kitchens or baths, and OR renovation of 
rooms where walls may be removed, part of a wall removed, or walls 
will be put up, interior doorways, exterior doorways (including French 
doors or new sliding doors) and exterior windows may be moved or 

changed.  
The square footage of the house is not changing with this permit, all work is in the 

interior.   
 Plumbing, HVAC and Electric may be added or changed. 

For any additions (adding square footage to house), please use the 
“Addition” permit packet.  

For Basement Finishing, please see the “Basement” permit packet. 
This completed permit packet can be scanned to our office (PDF 

only one packet with all forms-no cellphone pictures)  OR 

 An appointment MUST be made to drop off this packet. 

Email or call for appointment. 

Please make sure all forms are filled out completely and electrical, 
plumbing and mechanical drawings are included. 

If on septic and adding a bedroom or bathroom, Chester County 
Sewage approval is required, see next page. 

No money is due with this packet, we will send an invoice. 

PERMIT DEPARTMENT: 

permits@kennett.pa.us 

610-388-1300- EXT.110

mailto:permits@kennett.pa.us


KENNETT TOWNSHIP 
INTERIOR RENOVATION 

PERMITAPPLICATION CHECKLIST 
**Not all items may be applicable to your permit application 

 Building Permit Application with cost breakdown (2 PAGES)
 Homeowner Email filled out on building permit application
 Scope of work/customer proposal/invoice or 1 page narrative if 

homeowner is doing work
 Two sets of drawings with applicable building details showing site 

plan, construction details and materials to be used. 
 Electrical Permit Application, if applicable
 Electrical layout plans, stamped by an approved electrical 

underwriter for plan review.  Submit stamped and signed copies to 
the township.  The underwriter is also responsible for conducting 
rough and final inspections

 Plumbing Permit Application if applicable with detailed 
description and estimated cost of the work being done

 Plumbing Schematic
 Plumbing contractor COI
 Mechanical/HVAC Permit Application if applicable with detailed 

description, including manufacturer’s specifications and load 
calculations, and the estimated cost of the work being done

 Mechanical plan drawing
 Mechanical contractor COI
 UCC Form ( Township Inspection Form)
 Township Liability Statement
 If adding a bedroom OR bathroom, a Chester County Sewage 

Approved Application or Approval letter (if on septic)

No money is due at time of permit submittal, we will invoice you 
after the permit is approved, please make sure we have

emails for homeowner and contractor. 



Kennett Township Electrical Permit Submissions 

PLEASE READ 

*ELECTRICAL PLANS/SCHEMATIC MUST ACCOMPANY
ELECTRICAL PERMITS AND BE STAMPED BY A THIRD PARTY 

ELECTRICAL UNDERWRITER.  

 THIS IS NOT AN ELECTRICIAN.  IT IS A 3RD PARTY INSPECTION 
AGENCY THAT VERIFIES THE ELECTRICAL PLANS ARE UP TO THE 

CURRENT CODE. 

THIS AGENCY WILL ALSO PERFORM A FINAL INSPECTION. 

*KENNETT TOWNSHIP DOES NOT PERFORM ANY ELECTRICAL
INSPECTIONS, THESE MUST BE DONE BY A THIRD PARTY 

INSPECTION AGENCY. 

THE SAME AGENCY THAT STAMPS/APPROVES YOUR PLANS 
WILL CONDUCT THE FINAL INSPECTION. 

You can also do a google search for 

“PLAN REVIEW ELECTRIC THIRD PARTY PA” 

for more information. 

 Not having the required stamp on plans will hold up the 
permit process. 



 
    
 
 

801 BURROWS RUN ROAD,  
CHADDS FORD, PA 19317 

     RESIDENTIAL ALTERATION BUILDING APPLICATION 
To alter, erect or use a structure, to use land in accordance with the Zoning Ordinance, Building Code, and all other pertinent 

ordinances of Kennett Township, Chester County, Pennsylvania. 
  
 
Homeowner Name(s)_______________________________________________________________________________________ 
 

Site Address (# & Street)____________________________________________________________________________________ 

 

City___________________________________________________________________Zip_______________________________ 

 

Homeowner Email:_______________________________________________________________________________________ 

 

 

 

General Contractor /DBA: __________________________________________________________________ 
 
Contact Name at Company: _________________________________________Phone:  ____________________ 
 
Mailing Address: _______________________________________________________________________________  
 
City__________________________________________ ST: ______________Zip____________________________ 
 
Email___________________________________________________________________________________________ 
 
PROJECT DESCRIPTION: 

 

 

 

 

AREA(S) OF RENOVATION/ALTERATION-CHECK ALL THAT APPLY:  
  
_______KITCHEN       _________MASTER BATH    _________SECONDARY BATH    ________POWDER ROOM      
 
WILL NEW HVAC BE INSTALLED SUCH AS MINI-SPLIT SYSTEMS? ________YES  _______NO 
 
IS ELECTRIC BEING ADDED OR UPGRAGED? _______YES  _______NO  
 
IS PLUMBING BEING ADDED OR MOVED? ________YES  ________NO 
 
# OF NEW BATHS BEING ADDED: _______1 FULL BATH _______1 HALF BATH  ______0 NEW BATHS 
 
2026 

 

Permit #:  

 
       
 



 
Page 2 
 
ARE NEW WALLS BEING ADDED? ________YES  _________NO   
 
ARE NEW EGRESS DOORS OR NEW WINDOWS BEING ADDED? _________YES  __________NO 
 
ARE LOAD-BEARING WALLS BEING MOVED OR REMOVED? _________YES  ________NO 
 
HOW MAN NEW FIREPLACES ARE BEING ADDED?____________ 
 

CONSTRUCTION COST BREAKDOWN- please write “N/A” if no costs 

  COSTS SHOULD BE THE SAME AS ON THE APPLICATION PAGES AND MUST ADD UP TO THE TOTAL 

HVAC COSTS: $ PLUMBING COSTS: $ 

CONSTRUCTION COSTS: $ ELECTRICAL COSTS: $ 

TOTAL COST OF CONSTRUCTION PROJECT (NO CENTS PLEASE) $:   

 

Party Responsible for Permit Payment: _________CONTRACTOR  ________HOMEOWNER 

Email:________________________________________________________________  

I certify that all information on this application is correct, and the work will be completed in accordance with the “approved” construction 
documents and PA Act 45 (Uniformed Construction Code) and any additional applicable codes, ordinances, and regulation of Kennett 
Township.   I understand issuance of a permit and approval of construction documents shall not be construed as authority to violate, cancel, or 
set aside any provisions of the codes or ordinances of Kennett Township or any other governing body. I certify that the code administrator or 
the code administrator’s authorized representative shall have the authority to enter areas covered by such permit at any reasonable hour to 
enforce the provisions of the code(s) applicable to such permit. 

 

Applicant Signature:____________________________________________________ Date:_______________________ 

 

 

 
 
TOWNSHIP USE ONLY: 
 
BCO APPROVAL:______________________________________DATE:____________________ 
 
 
USE TYPE: __________________CONSTRUCTION TYPE: _______________________ 
 
 
BUILDING COST: ____________________________ MECHANICAL: _____________________ STATE FEE $4.50 
 
 
PLUMBING:_________________________  ELEC: $75         OTHER:___________________________________ 
 
 

 
 



ELECTRICAL PERMIT APPLICATION 

Total Number of Fixtures:  _______________

I certify that all information on this application is correct and the work will be completed in accordance with 
the “approved” construction documents and PA Act 45 (Uniformed Construction Code) and any additional 
applicable codes, ordinances and regulation of Kennett Township.   I understand issuance of a permit and 
approval of construction documents shall not be construed as authority to violate, cancel, or set aside any 
provisions of the codes or ordinances of Kennett Township or any other governing body. I certify that the code 
administrator or the code administrator’s authorized representative shall have the authority to enter areas 
covered by such permit at any reasonable hour to enforce the provisions of the code(s) applicable to such permit. 

Applicant’s Signature: ______________________________________________  Date:___________________________ 

Permit #_______________ 

Date: _________

To alter, erect or use a structure, to use land in accordance with the Zoning Ordinance, Building Code, and all other pertinent ordinances of 
Kennett Township, Chester County, Pennsylvania 

Site Address:_____________________________________________________________

Owner Name:_________________________________________

Application for a permit to perform or install (give description of work being done):

_____________________________________________________________________________________________________________

_____________________________________________________________________________________________________________

COST OF ELECTRICAL CONSTRUCTION: $___________________________(No cents)  

Site Address:______________________________________________________________________________________________

ELECTRICAL CONTRACTOR NAME (DBA):_________________________________________________________________

ELECTRICAL LAYOUT PLANS ARE REQUIRED.  PLANS MUST BE SUBMITTED TO AN APPROVED ELECTRICAL 
UNDERWRITER FOR PLAN REVIEW.  STAMPED PLANS ARE REQUIRED FOR ELECTRICAL PERMITS.  THE UNDERWRITER 

IS ALSO RESPONSIBLE FOR ROUGH AND FINAL INSPECTIONS. 

Type of Work:       _____New Building    _____Alteration _____Addition _______ Repair _____Upgrade  _____Car charger 

Service size: ________________ AMP  Inspection Agency:_______________________________________ 

Number of Fixtures:  Switches: ____________Smoke Detectors: _____________ Lighting:___________________

Receptacles: ______________    Tele/Data Boxes: _____________ 

Building Code Official Approval:_____________________________________ Date:__________________



MECHANICAL PERMIT APPLICATION 

Permit #_______________ 

Date: ___________

Building Code Official Approval_________________________ Date:_____________  

Cost: $__________________ 

To alter, erect or use a structure, to use land in accordance with the Zoning Ordinance, Building Code, and all other pertinent ordinances of Kennett 
Township, Chester County, Pennsylvania 

Application for a permit to perform or install (give description of work being done):  

_____________________________________________________________________________________________________________

_____________________________________________________________________________________________________________

COST OF MECHANICAL CONSTRUCTION: $___________________________(No cents)  

Site Address:____________________________________________________________________________________________

 CONTRACTOR NAME (DBA):__________________________________________________________________

MECHANICAL LAYOUT PLANS AND SPECS FOR EQUIPMENT ARE REQUIRED 
INCLUDING  LOAD CALCS. 

Type of Work:       _____New Building    _____Alteration _____Addition _______ Repair _______Upgrade   

Fuel Source: ______Oil   _______Electric     ______Natural Gas  _______Propane

Is this a NEW system:________ YES _______ NO

Brand:_________________________________________Model:_________________________________

I certify that all information on this application is correct and the work will be completed in accordance with 
the “approved” construction documents and PA Act 45 (Uniformed Construction Code) and any additional applicable 
codes, ordinances and regulation of Kennett Township.   I understand issuance of a permit and approval of 
construction documents shall not be construed as authority to violate, cancel, or set aside any provisions of the codes 
or ordinances of Kennett Township or any other governing body. I certify that the code administrator or the code 
administrator’s authorized representative shall have the authority to enter areas covered by such permit at any 
reasonable hour to enforce the provisions of the code(s) applicable to such permit. 

Applicant’s Signature: ______________________________________________  Date:___________________________ 



PLUMBING PERMIT APPLICATION 

 PERMIT #:____________________________ 

To alter, erect or use a structure, to use land in accordance with the Zoning Ordinance, Building Code, and 
all other pertinent ordinances of Kennett Township, Chester County, Pennsylvania. 

Provide brief description of plumbing work: 

Work Site Address (# & Street): ______________________________________________________________ 

 Plumbing Contractor/DBA:______________________________________________________________ 

Contact Name at Company:______________________________  Phone:_______________________________ 

Total cost of Plumbing Construction: $________________________ 

Detailed plumbing plans are required, including pipe sizing, pitch, length of run, 
etc.  Plans should include drain, waste, vent domestic water, and gas piping and 

type of material to be used. 
Type of Work:         New Building  Alteration    Addition     Repair     Upgrade          Change in use 

TYPE NUMBER TYPE NUMBER 
Stacks  Sump 
Sinks Shower 

 Bath/Shower  Dishwasher 
Water Closets Urinal 

Lavatory Dishwashing Machine 
Tank and Heater Garbage Disposal 

Laundry Tray  Other: 
Washing Machine Other: 

Floor Drains  ENTER TOTAL # HERE 

I certify that all information on this application is correct, and the work will be completed in accordance with the “approved” construction 
documents and PA Act 45 (Uniformed Construction Code) and any additional applicable codes, ordinances and regulation of Kennett 

Township.   I understand issuance of a permit and approval of construction documents shall not be construed as authority to violate, cancel, 
or set aside any provisions of the codes or ordinances of Kennett Township or any other governing body. I certify that the code administrator or 
the code administrator’s authorized representative shall have the authority to enter areas covered by such permit at any reasonable hour to 

enforce the provisions of the code(s) applicable to such permit.  

General Contractors may sign for Subcontractors. 

Applicant’s Signature: ___________________________________________ Date:______________________ 

For Township Use Only: 

Building Official Approval:______________________ Date:________________  Cost: $__________________ 



UNIFORM CONSTRUCTION CODE INSPECTION REQUIREMENTS/PROCEDURES 

KENNETT TOWNSHIP CODE ENFORCEMENT DEPARTMENT 

All inspections require 48 hours’ notice 

FOOTING: To be performed after footing is dug with chairs and rods in place and before 
concrete is poured. 

ELECTRICAL: Any electrical work, including low voltage or specialty, applicant shall 
submit 2 sets of "Third party REVIEWED and APPROVED plans.  Rough and Final 
inspections will be conducted by a qualified third-party inspection agency.  Final 
inspection approval shall be placed on the electrical panel and a "cut card" shall be 
send to the township. 

FRAMING: To be performed before insulation is installed and after all rough-in work is 
complete on plumbing, electrical and mechanical systems. Framing inspections will not 
be done until all mechanical, electrical, plumbing and fire protection material is 
installed 

INSULATION: To be performed before wallboard is installed. 

MECHANICAL: Any underground or aboveground rough mechanical systems of any 
type shall be inspected prior to encasement.  

FINAL: To be performed after all items pertaining to the issued building permit have 
been completed.   

I fully understand that it is my responsibility, or the person that I have listed on the 
application as my designee to call for inspections and, that if inspections are not made 
according to this procedure, I or my designee may be in violation of the UCC and may 
be subject to persecution.  I/we also understand that no one may occupy the structure 
(or portion thereof) until a UCC certificate of Occupancy or Certificate of Compliance 
is obtained. 

No work may start until a permit is issued. 

Printed Name: ___________________________________________________ 

Signature: ___________________________________________________________________ 

Date: _______________________________________ 
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