
KENNETT TOWNSHIP SIGN PERMIT APPLICATION 

Please use this application packet for any: 
SIGN INSTALLATIONS 

 They will include signs attached to buildings, free standing 
signs, monument or marquee signs, awnings with advertising 

or any other commercial sign including 
SIGN CHANGES (even face only) OR SIGN UPDATES 

Temporary Real Estate or Contractor signs on a property that are less 
than 6 feet x 5 feet do not require a permit. 

Temporary Political Campaign Signs cannot exceed 4 feet in area 
and must be removed no less than 5 days AFTER an election. 

For more information, please click here to view the Kennett Township 
sign ordinance.  

This permit packet can be emailed to the permit 
office at:   

permits@kennett.pa.us 
Please make sure all items on checklist are included.  

Submissions must be PDF or scan, no cellphone pictures of 
permits will be accepted. 

 Email us with any questions. 

NO CELLPHONE  PICTURES
DOCUMENTS MUST BE PDF

mailto:permits@kennett.pa.us
https://library.municode.com/pa/kennett_township/codes/code_of_ordinances?nodeId=PTIIGELE_CH240ZOAR_ARTXXISI


SIGN PERMIT FACTS 

 All sign alterations including change of face require a new
permit.

 If the proposed sign exceeds 6 ft. in height and engineers seal is
required for structural load, and wind fall.

 No signs shall be painted, pasted, nailed, stapled, taped, or
otherwise attached to utility poles, trees, fences, fire hydrants,
speed limit signposts, signal control boxes, Township owned
utilities, or in an unauthorized manner to walls or other signs,
except insofar as such signs comply with generally applicable
rules, regulations, or policies formally adopted by the governing
body.

 NO SIGN is permitted within the street right-of-way, unless
approved by the Township or the Pennsylvania Department of
Transportation. Signs located within the street right-of-way may
be removed by the Township.

 No money is due with the permit application, we will send you
an invoice.

 For specific guidelines, please see the attached ordinance
pages.  More info is available on our website: kennett.pa.us

Any sign placed on a property without the 
owner’s permission or consent, may be 
removed by the owner. This includes all 

Township owned property. 







KENNETT TOWNSHIP SIGN PERMIT CHECKLIST 

  ALL DOCUMENTS MAY BE EMAILED
DOCS MUST BE PDF AND NOT CELL PHONE PICS OR JPEG

permits@kennett.pa.us 
 Sign Application (2 pages)
 1 scaled plot plans showing the distance of the sign and or

building to the curb line or edge of roadway
 Scope of work/customer proposal
 1 set of colored drawings showing materials, finishes, and

details of construction including loads, stresses, anchorage,
and any other pertinent engineering date- if applicable

 Sign Company Certificate of Insurance (COI)
 Electrical Application (if applicable)
 Electrical Contractor COI (if applicable)
 Kennett Township Liability Statement
 For any sign that is being enlarged, requiring a new footing

or higher than 8 feet, plans showing supporting structural
members and foundations must be submitted.  All such
plans must bear the signature and seal of a registered
engineer, approved by the Commonwealth of PA

mailto:permits@kennett.pa.us


  SIGN PERMIT APPLICATION  

 Permit #:_____________ 

801 BURROWS RUN ROAD,    Zoning:_______________ 
CHADDS FORD, PA 19317 
PHONE: 610-388-1300       Plot plans must accompany all sign applications 

To alter, erect or use a structure, to use land in accordance with the Zoning Ordinance, Building Code, and 
all other pertinent ordinances of Kennett Township, Chester County, Pennsylvania. 

Tax Parcel:___________________________ 

Sign Location Information: 

Number of Signs: __________  Signs are: ______Replacement  ______New 

Name of Business: _____________________________________________________________ 

# & Street Address: ____________________________________________________________ 

Business Type: ________________________________________________________________   

Business Owner Name & Phone: ____________________________________________________________ 

COST OF SIGN(S): $_______________________________ 

Single or Multi-Tenant Building? ________Single   ________Multi-Tenant 

Sign Contractor Company  

Name/DBA:_________________________________________________________________ 

Contact Name at Company: ___________________________________Phone:_________________ 

Adress:________________________________________________________________________________ 

Email_____________________________________________________________________ 

FED ID #:_______________________ (9 digits) 

PROJECT DESCRIPTION: 



  SIGN PERMIT APPLICATION  

SIGN INFORMATION- PLEASE CHECK ALL THAT APPLY 

Number of Signs being applied for: _________________ 

Purpose of Sign:   _______Identification  ______Directional  _______Off-Premises  ______Temporary 

       _______ Development _______Monument _______Wall _______Face Change Only  ______ 

Other:____________________________________________________________ 

If temporary, how long will sign be in place? _________________  

HEIGHT OF SIGN ABOVE GRADE:  SIGN MATERIAL: 

 IS THIS A REPLACEMENT SIGN?  IS THIS FOR A FACE CHANGE ONLY? 

HOW WILL SIGN BE ATTACHED?  _______BOX SIGN  _______AWNING ______CHANNEL LETTERS  ______FREESTANDING 

IF FREESTANDING, WILL FOOTERS BE USED? ______YES  ______NO  If yes, 2 sets of plans/drawings must be attached 

DOES THE SIGN REQUIRE HOA APPROVAL?_______YES ______NO 

WILL THE SIGN HAVE ELECTRIC?  _____YES   ____NO    If yes, an electrical application must be submitted.  

PLEASE COMPLETE HEIGHT LENGTH WIDTH 
SIGN #1 
SIGN #2 
SIGN #3 
SIGN #4 

Party Responsible for Permit Payment: _________Sign Contractor   ___________Business Owner 

Who do we contact with questions regarding this permit?  _______Sign Contractor _______Business Owner 

Phone Number:___________________________________ (if different than on application) 

I certify that all information on this application is correct, and the work will be completed in accordance with the “approved” construction 
documents and PA Act 45 (Uniformed Construction Code) and any additional applicable codes, ordinances, and regulation of Kennett 

Township.   I understand issuance of a permit and approval of construction documents shall not be construed as authority to violate, cancel, or 
set aside any provisions of the codes or ordinances of Kennett Township or any other governing body. I certify that the code administrator or 
the code administrator’s authorized representative shall have the authority to enter areas covered by such permit at any reasonable hour to 

enforce the provisions of the code(s) applicable to such permit. 

Applicant Name (PRINT)______________________________ Applicant Signature:___________________________ 

 For Township use only: 

 Zoning Officer Approval:_____________________________________________ Date:_________________ 

 Building Officer Approval:____________________________________________  Date:__________________ 
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